
TITLE:    Literacy Support Teacher 
 
QUALIFICATIONS: 1.  Reading Specialist Certification 

2. Knowledge of Literacy and/or remedial strategies 
3. Ability to work positively with students and professional staff 

 
 
REPORTS TO:  Principal 
 
JOB GOAL:          To meet students’ literacy needs and increase the number of students 
            Reading at and beyond grade level. 

 
PERFORMANCE RESPONSIBILITIES 
 
I. Direct Instruction 
 

1. Identifies student needs through assessment techniques specific to literacy and 
development 

2. Plans programming based on best practices 
3. Works with individual students and/or small groups identified as needing support in 

reading 
4. Works with teachers in a professional development capacity, in order to improve literacy 

instruction school wide 
5. Selects appropriate books and materials to meet student needs 
6. Possesses knowledge of the subject and the instructional skills necessary to fulfill the 

demands of his/her assignments 
 
II. Professional Responsibilities 
 

1. Meets with classroom teachers to coordinate instruction for individuals or groups of 
students 

2. Co – teaches as assigned 
3. Assists in upholding and enforcing school rules, administrative regulations, and Board 

policy; and, encourages students to set and maintain standards of classroom behavior 
 
III. Professional Qualities 
 

1. Makes an effort to develop the self-respect, confidence, and dignity of students 
2. Establishes and maintains cooperative relationships with students, parent, colleagues and 

administrators 
3. Communicates with colleagues, students and/or parents 
4. Provides for his/her own professional growth through an ongoing program of reading, 

workshops, seminars, conferences and/or advanced course work at institutions of higher 
learning 

5. Attends and participates in departmental and team meetings 
 
IV. Managerial Duties and Obligations 
 

1. Meets and instructs assigned students/groups in the locations and at the time designated 
2. Takes necessary and reasonable precautions to protect students, equipment, materials and 

facilities 
3. Maintains accurate, complete and correct records as required by law, district policy and 

administration regulation 
4. Is prompt and accurate in response to requests made by fellow teachers, administrators 

and/or supervisors 
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