
4118.11(a)

4218.11
Personnel - Certified/Non-Certified
Nondiscrimination
The conditions or privileges of employment in this school system, including the wages, hours, terms and benefits shall be applied without regard to race, color, religious creed, age, marital status, national origin, sex, sexual orientation, ancestry, residence, present or past history of mental disorder, mental retardation, pregnancy, or physical disability.  The Board, any employee or any other person may not aid or compel the performance of an unfair labor practice as defined by law.

Sexual Harassment
No member of the Board, agent of the Board, or agent of any employee organization may harass any employee, or person seek​ing employment on the basis of sex.  "Sexual Harassment" is defined as unwelcome conduct of a sexual nature, whether verbal or physical, including, but not limited to, insulting or degrading sexual remarks or conduct; threats or suggestions than an employee's submission to or rejection of unwelcome conduct will in any way influence an employment decision, or conduct of a sexual nature which substantially interferes with an employee's work performance, or creates an intimidating, hostile or offensive work environment, such as the display in the workplace of sexually suggestive objects or pictures.

Employees who believe they have been subjected to sexual harassment are to report the incident to their building principal or to the Director of Special Services.  All reports of sexual harassment will be held in confidence subject to all applicable laws.

Discipline
No employee will be disciplined, reprimanded, reduced in rank or compensation or deprived of any professional advantage without just cause.

Association Membership
No employee shall suffer any professional disadvantage by reason of the employee's membership in an employee association or parti​cipation in its lawful activities.

4118.11(b)

4218.11
Nondiscrimination
Grievance
No employee, employee association representative, member of any employee organization or any other participant in a grievance procedure shall suffer reprisals in any way or suffer any professional disadvantage by reason of his/her being opposed to any unfair em​ployment practice or because of his/her participation in the processing of any grievance.  The Superintendent will provide procedures for alleged violations of Board policies, administrative regulations, of unfair employment practices, and school system operations in general when not otherwise covered in employee organization agreements.

(cf. 4111 - Recruitment and Selection) 

Legal Reference:
Connecticut General Statutes




46a-60 Discriminatory employment practices prohibited




10-153 Discrimination on account of marital status




10-153a Rights concerning professional organizations and regulations




PA 91-58 An Act concerning discrimination on the basis of sexual orientation.
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4118.111(a)

4218.111
Personnel - Certified/Non-Certified
Grievance Procedure - Title IX
A.
Purpose


The following procedures, as required by law, are intended to provide for the prompt and equitable resolution of employee complaints (prohibiting sex discrimination).

B.
Procedure - Employee Complaint


1.
Since it is important that a complaint be processed as rapidly as possible, the number of days indicated at each level should be considered as maximum and every effort should be made to expedite the process.


2.
A complaint must be presented in written form at all levels of the procedure specifically outlining the basis for the complaint.


3.
All procedures wherein the aggrieved person and the party in interest meet to discuss the complaint shall be held outside the specified school hours.  All meetings in the complaint procedure shall be held outside the specified school hours.


4.
It is understood that any employee grievant shall, during and not withstanding the pendency of any complaint continue to observe all assignments and applicable rules and regu​lations of the board until such complaint and any effect thereof shall have been duly determined.

C.
Formal Procedure


1.
Level One - Immediate Supervisor



(a)
An employee having a complaint shall present it in writing (specifically outlining the complaint) to his/her immediate supervisor (and the principal when teachers are involved).



(b)
The immediate supervisor and/or the principal will meet with the aggrieved person as soon as possible and will render a decision in writing within ten (10) school days after receipt of the written notice.


4118.111(b)

4218.111
Personnel - Certified/Non-Certified
Grievance Procedure - Title IX (continued)

C.
Formal Procedure (continued)


2.
Level Two - Superintendent



(a)
In the event the aggrieved person is not satisfied with the decision at Level One, he/she has five (5) school days to file a statement of appeal with the Superintendent of Schools, In the event no decision has been rendered within ten (10) school days after the presentation of the complaint at Level One, the individual may file an appeal within five (5) school days following the ten (10) school days period of reply.  The appeal shall be in writing and shall set forth with specificity the complaint asserted and its disposition at Level One.



(b)
The Superintendent shall be the hearing agent at this level of the grievance procedure.  Within ten (10) school days after receipt of the complaint by the Superintendent, he/she shall meet with the aggrieved party and all parties of interest in an effort to resolve the complaint.



(c)
The decision at Level Two will be rendered to the aggrieved person and the party in interest in written form within ten (10) school days after the meeting at which the complaint was discussed.


3.
Level Three - Board of Education



(a)
In the event that the aggrieved person is not satis​fied with the disposition of his/her complaint at Level Two, he/she has five (5) school days to file a statement of appeal with the Board of Education.  In the event no decision has been rendered within ten (10) school days after the presentation of the complaint at Level Two, the individual may file an appeal within five (5) school days following the ten (10) school days period of reply.  The appeal shall be in writing and shall set forth with specificity the complaint asserted and its disposition at Level Two.  The Board of Education or a designated two mem​ber subcommittee thereof, will schedule a meeting within 30 days of receipt of the appeal with the aggrieved person and all parties in interest in executive session.


4118.111(c)

4218.111
Personnel - Certified/Non-Certified
Grievance Procedure - Title IX (continued)

C.
Formal Procedure (continued)


4.
Level Four - American Arbitration Association



(a)
If the aggrieved person is not satisfied with the disposition of the complaint at Level Three or if no decision has been reached within ten (10) school days after the executive session, a request for a list of arbitrators shall be made to the American Arbitration Association.  The Board of Education and the employee shall be bound by the rules and proce​dures of the American Arbitration Association in the selection of an arbitrator, but the decision of the arbitrator shall be advisory only.  The arbitrator shall limit him/herself to the issue submitted, neither add nor subtract, nor attempt to determine board policy.



(b)
The costs for services of the arbitrator at this Level including per diem expenses shall be borne by the board and the employee and/or the employee's bargaining agent.


5.
Miscellaneous



(a)
All documents, communications and records dealing with the processing of a complaint shall be filed separately from the personnel files of the participants.



(b)
The sole remedy to any employee for any alleged breach of Title IX Regulations or any alleged violation of his/her rights shall be pursuant to the foregoing grievance and arbitration procedure; provided, however, that nothing contained herein shall deprive any employee of any substantive legal right which he/she currently has.  Nothing in this procedure shall obviate the statutory rights of the board.



(c)
It shall be understood that any employee has the right at any time to turn to his/her local, state or national professional organization for advice.



(d)
Representation for the grievant, and for the appro​priate representative of the board, at each level of the grievance procedure, shall be allowed according to the following table:


4118.111(d)

4218.111
Personnel - Certified/Non-Certified
Grievance Procedure - Title IX (continued)

C.
Formal Procedure (continued)



(e)
The initial grievance is available for release per Freedom of Information.



Level One -
Grievant(s), building principal, immediate supervisor (as appropriate)


Level Two -
Grievant(s) and one member of employee's bargaining agent (as inappropriate) and Superintendent of Schools


At any stage of the grievance procedure beyond level Two, the aggrieved party may be represented by anyone of his/her choice.

(cf. 5145.61 - Student Grievance Procedure - Title IX)

Legal Reference:
Connecticut General Statutes




31-126 Unfair employment practices




Title VII, Civil Rights Act, as amended by Title IX, Equal Employment Opportunity Act, 1972
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4118.222

4218.222
Personnel - Certified/Classified
Drug-Free Workplace
No employee engaged in work in connection with a federal grant shall unlawfully manufacture, distribute, dispense, possess or use on or in the workplace any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana or any other controlled substance, as defined in schedules I through V of section 202 of the controlled substances Act (21 U.S.C. 812) and as further defined by regulation at 21 CFR 1300.11 through 1300.15.

The "workplace" is defined to mean the site for the performance of work done in connection with a federal grant.  That includes any school building or any school premises; any school-owned vehicle or any other school-approved vehicle used to transport students to and from school or school activities; off school property during any school-sponsored or school-approved activity, event or function, such as a field trip or athletic event, where students are under the jurisdiction of the school district where work on a federal grant is performed.

As a condition of employment in any federal grant, each employee who is engaged in performance of a federal grant, shall notify his or her supervisor of his or her conviction occurring in the workplace as defined above, no later than 5 days after such conviction.

As a condition of employment in any federal grant, each employee who is engaged in performance of a federal grant, shall abide by the terms of the school district policy respecting a drug-free workplace.

An employee who violates the terms of this policy may be non-renewed or his or her employment may be suspended or terminated, at the discretion of the Board.

Legal Reference:
Drug-Free Workplace Act. 102 Stat. 4305-4308 54 Fed. Reg. 4946 (1989)
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4118.222

4218.222
Personnel - Certified/Classified
Drug-Free Workplace
The Board of Education working with the Superintendent will provide a drug-free workplace in accordance with the Drug-Free Workplace Act of 1989 and its implementing regulations.  The Board of Education shall:

1.
Notify all employees in writing that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the district's workplace and specify the actions that will be taken against employees for violation of such prohibitions.

2.
Establish a drug-free awareness program to inform employees about the dangers of drug abuse in the workplace; the district's policy of maintaining a drug-free workplace; any available drug counseling, rehabilitation, and employee assistance programs; and the penalty that may be imposed on employees for drug abuse violations occurring in the workplace.

3.
Make it a requirement that each employee whose employment is funded by a federal grant be given a copy of the statement concerning a drug-free workplace.

4.
Notify the employee in the required statement that as a condition of employment under the grant, the employee will abide by the terms of the statement, and will notify the district of any criminal drug statute conviction for a violation occurring in the workplace no later than five days after such conviction.

5.
Notify the federal agency within ten days after receiving notice from an employee or otherwise receiving notice of such conviction.

6.
Take one of the following actions within 30 days of receiving notice with respect to any employee who is so convicted: take appropriate personnel action against such an employee, up to and including termination, or require such employee to participate satisfactorily in a drug abuse assistance or rehabilitation program approved for such purposes by a federal, state or local health law enforcement, or other appropriate agency.

7.
Make a good faith effort to continue to maintain a drug-free workplace through implementation of all the provisions of this policy.

Legal Reference:
Drug-Free Workplace Act. 102 Stat. 4305-4308. 54 Fed.  Reg. 4946 (1989)
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4118.231(a)

4218.231   
Personnel ‑- Certified/Non‑Certified
Alcohol, Drugs, and Tobacco
The Stonington Board of Education is concerned with maintaining a safe and healthy working and learning environment for all staff and students. Medical research indicates that the use of alcohol, drugs and tobacco are hazardous to one's health. In addition to the health hazard to the individual, employees are entrusted with the responsibility of imparting knowledge and serving as role models to students.

Illicit Drugs and Alcohol
There shall be no use, distribution, or unlawful possession of illicit drugs or alcohol in the building, on the grounds, on transportation provided by the Board, or at any event, trip or activity sponsored by the school or under supervision of the Board, other than as medically prescribed.

An employee who violates the terms of this policy may be required to successfully complete an appropriate rehabilitation program may not be renewed or his/her employment may be suspended or terminated, at the discretion of the Board.

Tobacco
There shall be no smoking or other use of tobacco products within school buildings or within the immediate surroundings of a school building when school is in session or when student activities are being conducted.  The "immediate surroundings" of a school building shall be defined by the building administration; however, smoking or other use of tobacco products will not be permitted on transportation provided by the Board of Education, or while in the presence of students during the course of any Board sponsored/authorized trip or activity.

Consequences associated with the violation of this policy will be in accordance with existing personnel policies and guidelines.

WITH THE ACCRUAL OF OVERWHELMING EVIDNECE THAT SMOKING IS A HEALTH HAZARD, IN KEEPING WITH THE TEACHING IN OUR SCHOOL CURRICULUM AND AS A FURTHER DETERRENT AND PREVENTION AGAINST SMOKING BY YOUNG PEOPLE, THE STONINGTON BOARD OF EDUCATION INSTITUTES THE FOLLOWING POLICY:

1. SMOKING AND THE USE OF TOBACCO PRODUCTS IS PROHIBITED IN SCHOOL BUILDINGS, AT SCHOOL ACTIVITIES, AND ON SCHOOL BUSES AT ALL TIMES.

2. SMOKING AND THE USE OF TOBACCO IS PROHIBITED ON SCHOOL GROUNDS.

4118.231(b)

4218.231   
Personnel -- Certified/Non-Certified
Alcohol, Drugs, and Tobacco (continued)

Legal Reference:

Drug‑Free Workplace Act. 102 Stat. 4305‑4308.





Drug‑Free Schools and Community Act, P.L. 99‑570, as amended by P.L. 101‑226 (199)





21 U.S.C. 812, Controlled Substances Act, I through V, 202.





21 C.F.R. 1300.11 through 1300.15 regulation.





54 Fed. Reg. 4946 (1989)





Connecticut General Statutes





1‑21b Smoking prohibited in certain places.
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4118.231(a)

4218.231
Personnel Certified/Non-Certified
Drugs, Alcohol and Tobacco
The Board of Education prohibits the use of any controlled substances, illegal drugs or alcohol during school or at any school related activities or functions.  This prohibition includes any activities sponsored by a public school organization on or off school premises.

Definitions:
Controlled Drugs:
Drugs which contain any quantity of a substance which has been designated as a depressant or stimulant drug pursuant to federal drug laws, or which has been designated by the public health council and Commissioner of Consumer Protection pursuant to section 19-451 of the Connecticut General Statutes as having a stimulant, depressant or hallucinogenic effect upon the higher function of the central nervous system and as having a tendency to promote abuse, addiction and/or psychological dependence, or both. Controlled drugs are classifiable as amphetamine-type, barbiturate-type, cannabis-type, cocaine-type, hallucinogenic, morphine-type and other stimulant and depressant drugs specifically excluded from controlled drugs are alcohol, nicotine and caffeine. Board of Education policy differentiates between voluntary and involuntary disclosure of a drug, alcohol, or substance abuse problem.

Drug Paraphernalia: 

Any object or device used, intended for use, or designed for use in ingesting, inhaling, injecting, or otherwise introducing controlled or restricted substances into the human body (e.g. bongs, pipes, roach clips, miniature cocaine spoons, crack vials, tobacco rolling papers) or any object or container used, intended for use, or designed for use in storing, concealing or distributing controlled substances.

Disciplinary Action
On school grounds, during a school session or anywhere at a school-sponsored activity, an employee who demonstrates signs of being under the influence of a controlled substance or alcohol, or possesses, uses, dispenses, sells or aids in the procurement of a controlled substance or alcohol shall be subject to discipline pursuant to the procedures outlined below.

School personnel are forbidden to act in a law enforcement capacity. All individuals suspected of drug or alcohol use, possession, consumption or distribution on school property or at a school-sponsored activity must be reported to the principal who, after determining that reasonable suspicion exists will call law enforcement officials.  In all cases of emergency or of clear danger, the schools will cooperate with the police.

4118.231(b)

4218.231
Personnel Certified/Non-Certified
Drugs, Alcohol and Tobacco (continued)

A.
THE FOLLOWING DISCIPLINARY PROCEDURES WILL BE FOLLOWED WITH REGARD TO EMPLOYEES WHO POSSESS, USE, CONSUME DRUGS, OR WHO POSSESS, USE, OR CONSUME ALCOHOL ON SCHOOL PREMISES, OR AT SCHOOL SPONSORED ACTIVITIES

1.
First Violation

Any staff member found to be in violation of this policy for the first time during his/her employment in the school district will be referred by the building administrator to an appropriate agency licensed to evaluate and assist drug/alcohol involved individuals.  Incidents involving the possession, use or consumption of illegal drugs will be reported to law enforcement officials.  The violator will also be subject to the following procedure:


(a)
A five-day suspension without pay.

2.
Second Violation

Any employee found to be in violation of this policy for the second time during his/her employment in the school district will be subject to the following procedure:


(a)
Recommendation to the Board of Education for consideration of institution of termination proceedings.

B.
THE FOLLOWING DISCIPLINARY PROCEDURES WILL BE FOLLOWED IN REGARD TO EMPLOYEES WHO DISTRIBUTE DRUGS OR ALCOHOL ON SCHOOL PREMISES OR AT SCHOOL SPONSORED ACTIVITIES;

1.
First Violation


A recommendation will be made to the Board of Education for consideration of institution of termination proceedings.

Regulation approved:
May 8, 1997
STONINGTON PUBLIC SCHOOLS
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4118.24(a)
Personnel - Certified
Staff/Student Relationships
The education of a student in the Stonington Public Schools is viewed as the mutual task of the student and teachers.  Each has responsibility to the other, and to the educational process.  Education will be most effective when the relationship between teacher and student is at its best.  Sound teacher student relationships will flourish when the atmosphere of the school and classroom is conductive to education and when all involved are properly motivated.  The attitudes of the teacher and student to each other must be based on mutual trust and respect.  The goals of such a relationship shall be the fullest development of each individual's potential and the preparation of the student to assume his/her role in society.

Responsibilities
The teacher shall meet his/her responsibility by preparing stimulating and effective programs of instruction, by constructing a. solid, basic groundwork in his/her courses, by presenting materials in a suitable way, by assisting students in their studies, by acting as a resource person, by integrating practice with theory, by modifying the work to be appropriate for students, and by evaluating the success of the learning activities and the stu​dents.

The student is expected to meet his/her responsibilities by attending school, by participating in classes, by pursuing all assignments to completion, by performing required tasks and demonstrating required skills, and by being personally accountable for the quality and success of his/her own education.  The student is required to reject passivity, to initiate learning experiences, to contribute actively to the success of classes, and to participate in the general life of the school.  Furthermore, the student is urged to develop individual talents and capacities to the fullest extent, both for his/her own good and for the good of society.

Atmosphere
Teachers and students must work together to create a sense of sin​cere good will in the school.  The habit of purposeful, friendly, cooperative, sustained industry is to be cultivated. Interest and curiosity are to be stimulated, while sound education proceeds in orderly and constructive methods.

Motivation
Teachers shall be viewed as having chosen a profession which indicates their concern for young people and their desire to be part of the school.

Students must make themselves realistically aware of the value of school so that they may actively and enthusiastically participate in their own education.

4118.24(b)
Personnel - Certified
Staff/Student Relationships (continued)

Trust
The teacher is expected to earn trust by treating each student as an individual, entitled to dignity and privacy.  The student's progress and problems are to be seen as a confidential matter, not subject to gossip or unnecessary probing.  The teacher is expected to earn trust by exhibiting a sincere interest in students, a desire to teach and help the students, and a will​ingness to share his/her education and experience with the student.

The student is expected to earn trust by exhibiting a cooperative attitude toward teachers, classmates, course assignments, and administrative rules intended to benefit the en​tire student body.  The student also is expected to earn trust by actively pursuing the welfare of the school, and by developing a habit of personal honesty.
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4118.3

4218.3
Personnel - Certified/Non-Certified
Duties of Personnel
All employees of the school system are subject to the policies of the Board of Education, applicable laws, and current employee agree​ments.

Job descriptions shall be established for each type of work to be performed by employees.

Job descriptions shall include the following:

1.
Job title

2.
Duties to be performed

3.
Type and extent of training required

4.
Degree of responsibility assumed

5.
Other related factors

 In each instance the employee shall meet the requirements set forth in the job description.  Job descriptions for all employees shall be provided by the Superin​tendent of Schools and maintained in a separate manual.
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